Registration Permit Override Instructions
The purpose of a registration permit override is to approve certain students to register in courses that
are restricted by permission of the instructor. You will likely receive a call or visit from a student who
says that s/he is unable to register for a course because s/he needs your permission. At that time, you
can override the instructor permission prerequisite. Alternatively, if you identify a group of students
prior to the beginning of web registration that should be permitted to register for a course that has the

instructor permission prerequisite, you may assign an override to each of students in the identified

group before registration opens.
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2) Click on the Teaching tab, and then click on “Registration Overrides.”

If you do not have the Teaching tab or the “Registration Overrides” channel available, please contact

the OIT Help Desk for assistance.
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3) Select a term and click the submit button.
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4) Enter the student’s UIN or last name and click the submit button.
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5)

A student verification screen will appear confirming the name of the student you have chosen.
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6) A drop down box will appear that shows the courses for which you may override the instructor

approval prerequisite.
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7) You will choose “Instructor Permit” from the drop down box, and then choose the course for which

you wish to override the prerequisite. Then, click the submit button.
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8) Click the “submit” button again and you will receive a message stating that your override has been

saved successfully.
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9) The student can now register for the course via web registration.



