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Office of the Registrar
Procedures for Graduate Assistantship Non-Resident Tuition Waiver

1. The student will log into myHSC and select the link for the Graduate Assistantship Waiver.
Once the student has entered their information and clicks the “submitted assistantship”
button, the Graduate Assistantship Waiver will be forwarded to the employing department
admin.

2. The employing department admin. will complete the additional information required, and
select “submit assistantship.”

3. The employing department head will receive an e-mail asking him/her to review the
information submitted. The email will say:

Student has accepted the Graduate Assistantship waiver. Please take the appropriate
action at Click Here to Complete.

Thank you,
Office of the Registrar

The employing department head will select the link provided in the e-mail, and will review the
information, and either select “submit assistantship” or “cancel assistantship.”
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If the employing department head is different than the academic department head, an email will also be sent to the
academic department head in order to review and select either ” submit assistantship” or “cancel assistantship ”.

Once all approvals have been submitted, the Offices of Student Business Services and Financial
Aid will be notified accordingly.

The student will be notified via e-mail only if the assistantship has been canceled.

Should you have any questions about the process, please contact the Office of the Registrar,
registrar@tamhsc.edu or 979.436.0191.
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